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Description: 

Step 1: Go to the Dashboard and click on My Programme. 

 

 

Step 2: Choose one of the programme and choose the Group List. Click on the Action button. 
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Step 3: After click on the Action button, you will see the side bar. Select the Attendance. 
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Step 6: Click on the Add button to track the attendance. 

 

 

 

 

 

 

 

 

 

 

 

 


